GUIDELINES
FOR
SHOPS
&
ESTABLISHMENTS
ONLINE

APPLICATION




Sr.

Page

No. Details No.
Registration Of Establishments
1. | New Registration
2. | Documents for New Registration 4
Change in Establishments Certificate
3. | Change in Intimation Receipt/ Registration Certificate 5
4. | Documents for Change in Establishments Details 6
Close of Establishments Certificate
Close of Intimation Receipt/ Registration Certificate
Documents for Close of Establishments Certificate 8

Zone Office Address and Contact Details




Establishments' Registration Process
a2l ataelldl ulza

e Form - D (Format for Intimation) - Establishment's employees are less than 10
i s+ Ava 10 Al 28] gy, dl SH-$) @izd (5142 S1R S-AAan)

e Form - A (Application for Registration) - Establishment's employees are 10 or more
el su) vl 10 3 ddll ag iy, di Ad-2 Mrd (idlban $iz 2221)

® New Registration (1dl 2izau-) -iasll w2):

An Application for IR/ RC Get Certificate
el 21290 Wl wn@uA dnaqa wl
[ www.suratmunicipal.gov.in ] [ www.suratmunicipal.gov.in ]
[ Online Services (»ieu§ Aarit) ] [ Online Services (s Aauil) ]
v
Shops & Establishments Certificate Registration Shops & Establishments Certificate Registration
(&80 2 Az Ay wuieusL) (£511 2 AL Hiaslld wRua)
¥ , I \
Login & Complete your Profile Login (&2 §+ 531)
(i1 §1 521 214 i) wistSar) [Qdtdl 121 il
e N
v Check Application Status
[ New Registration (-dl 242%1) ] L (A Radl dwil) )
v v
e N
Fill up all Details & Upload Documents with Self New Application Status
Attested Signature L (Rl 242 Rl dwzal) )
(610l Q21 @31 247 2aumBia A A S5YA-2 HYALS 531) ¥
v Payment (asagll)
[ Save (Ax) ] v
Print ((%-2) ]

Note-1:-

1. Fill up data in Form A/ D in Gujarati language and under English language and sign it.
siH—1/ 4l 1l 230 cruml 208 Qi A2 aosudl cuumi [Qoidl @l adl sl

2. Shops & Establishments Inspector will check your application & approves it, if he satisfied. You
will be informed by SMS for it.
£5t-l 2 el Rats duidl 202900 10l 5390 247 e 23l d-) Hod 2uud, 30 2uud 2. 20, A0 LRl
HBAoUR S8l

3. If establishment's employees are Less than 10, you will get Intimation Receipt and no fees
collected for it.
ol Airmi sHAAN2AH) 4va 20 Al 21t 89, dl SR D2 2uuani 2uadl, B 12 4 0 asa sl 1.

4. If establishment's employees are 10 or more, you will get Registration Certificate, fees
collected as per rules for it. (Online payment within 10 days).
ol A2l s var 10 § Al ag 89, di 21227 1lAZ2 Ml 2uad], FAL W2 3R uxeL 4 Al Ysasl
sl 282 (10 [B1Hi 4 )l ysasll sau-l 2841.)

5. After payment done successfully, registration certificate is online issued under My Transaction/
Check Application Status option.
A Al ysaell asndyds au ugdl, W 2rdsun/ Aiasll-l 212004 Raduidl Aiaedd wHeust 2iaas- andl dad
284l




® Documents to be upload for New Registration

Adl Alaell IS AUALS SALL SLSUH2U:

e Ifestablishment's employees are 10 or more, fill up Form-A (Application for Registration).
el sHAAA van 10 3 ddl ag sy, di sii-2 M4 (dl3ad si2 2912321)

Form-A (fill up in Gujarati & English both language). (-2 (21%31dl 249 24319 6id Garuni M)

Sale and purchase bills (wle 21 da- ofla)

Current property tax bill/ paid receipt (stad [Resd dud olley a5l 2:4le)

s W N

Photo of name board at the appropriate place of the establishment. (aioy 221 Az2-L usd 61l Siu
d-l siel)

Ut

Actual photo of the establishment displaying the interior (2l 2ig2-ll ou uelia a (Fua—uHi-)
Al ardlas si2t)

Identity proof of the employer (xizai-it Wlds 2uS.4. us)
Rent/ Lease/ Leave and license agreement, if applicable. (fu131 5212, %1 QW3ld i dl)

Partnership deed, if applicable. (¢ulleidl 512, %1 @dtd sia dl)

© © N o

Registration of Co-operative institutes including resolution for president and committee
members, if applicable. (si—il. Azl i di 22 WHu 21 AR AcALAL sl 5@, %1 QL Sl dl)

10. Articles of association and/ or Memorandum of association, if applicable. (uéls« 2tis 2Aatillsia-
A/ AHIRH 215 AARDAAA, %1 QAL 1A d)

11. Director's name of the company (from Ministry of Corporate Affairs website), if applicable.
(22t AuRlEIR1HL LML, %L ARl S1d dl)

12. Copy of the license, registration which is mandatory under any other law from competent
authority before starting of such business. (2123 sul udal uaH 2A@E5 WAl 214 s1UEL 60 s AA
Aaid Sl dan qrasy/ Aiaell-l 1sa)

13.If the place of business is situated in any residential housing society; No objection certificate
from the residential society or any such authority responsible for its maintenance. (i 2au %i
280ULS ARAAAUL 1Y, ARAUAAL AS~2AAx0 W2l UHG/ FUGEIR Al3d WAl Aondd - aian s

14. Old shops & establishments registration certificate, if applicable. (-t &l wHRIUAA, %1 QARLd 1A dl)

o Ifestablishment's employees are less than 10, fill up Form D (Format for Intimation).

A2l s v 10 Al 20 g, dl S8 ad (sikd2 1k S-Adaq )
1. Form-D (fill up in Gujarati & English both language). (#1—4l (2os2udl 249 2i39] 6id Gl ¢i24d))

2. Current property tax bill/ paid receipt (siad [Aesd dRuid olla/ a5l 2:e)

3. Photo of name board at the appropriate place of the establishment. (uiou & e U ol €ia
a-il si21)

4. Actual photo of the establishment displaying the interior (il »ig2-1l ou uelid wu (Fua—uHir)
Adl ardlds si2l)

5. Identity proof of the employer (zizeu-it 1ul&s- 20,8, us)

6. 0ld shops & establishment's registration certificate, if applicable. (%t il @Y, %1 QLA S dl)




Change in Establishments' Certificate
Al diaslul 5812

® Change in Intimation Receipt/ Registration Certificate:
(S1AHan Aafle/ 120 1M[B324l 5812 541):

For Change in IR/ RC Get Certificate
Aiagllui $2512 w2 uHRYA Hnqal e
[ www.suratmunicipal.gov.in ] [ www.suratmunicipal.gov.in ]
[ Online Services (diensS+ Al ] [ Online Services (sicsS Al ]
v
Shops & Establishments Certificate Registration Shops & Establishments Certificate Registration
(8511l 249 A1l ARl wHEIYA) (851 A 221 el uHeyoL)
'd * \
Login & Complete your Profile Login (&L §- 531)
(@1t S+ 52 214 il WistSard [Qoidl 1) S 7 g
4 7\
v Check Application Status
Change in Establishments (a0 Radl dwail)
. ~ o g J
(i) AiaRlui $812) !
4 7\
g v N Change in Establishment Status
Search Establishment & Generate L (35121 202901 [Rad)) )
(Rd2en Al 217 2029 %32 531) i
N\ J _ \
p v N Payment (asagll)
Select Change Option & Write it. ) v ’
325121 - A A2 50 A Quil ( )
L (32812-11 2 ; L oA @wil) ) Print (fu-2)
[ Save (da) ]

Note-3:-

1. No changes can be made in Intimation Receipt except for establishment's employee count.
§ARaq Aalleni A sHd2iq va R 516 52812 5390 w59 AR,

2. The name of the employer and the nature of the business cannot be changed in Registration
Certificate.
2ofl220im udl(332ui Aot Hldsd A e s1Hs1oU USIRHL 51 32512 530 Akl AR,

3. Shops & Establishments Inspector will check your application & approves it, if he satisfied. You
will be informed by SMS for it.
517l 2 AL Ras didl 2190 astell 539 217 Adre 24l d-l dogdl 2uu8l, B+ 2uuA 221, 2u. 244 el
HBdouR sel.

4. The revised Registration Certificate can be obtained by paying the fee as per the rules.
g fl2an uéldlse 3¢ Hayor A sasll sdofl dandl asel. (10 [Bui 9l D asasll sl :841.)

5. After payment done successfully, registration certificate is online issued under My Transaction/
Check Application Status option.
A Al ysaell usndiyds aun ues), W 2rdsan/ 202910 Radluidll Aiaelld wua sidas- dndl dad 2841,




10.

11.

Documents to be upload for Change in Registration Certificate.

42214l Al 32512 524l HIZ BIUALS SALL SLSUH-2A:

Form-G (fill up in Gujarati & English language). (31— (o1l 247 23191 6id G ¢i2d))
New relocation place's sale and purchase bills. (22 i 2a0idR 531 8 d @uIAL WE 24 daei- oila)

New relocation place's current property tax bill/ paid receipt.
(A2 ui wnid 530 8 d Ul s1asd Mesd dud ofllay asendl 2:lg)

New relocation place's establishment's name board photo at the appropriate place.

(2L %l 2ANIAR 53 8 d WU AALAL AU 6L A1eY, 2214 Sl AL si2l)

Actual photo of the establishment displaying the interior (iau-l 2ig2-l oou uelia w (Ha—umi-)
Al ardlds 5121

Identity proof of the employer (zizai-it #lds 0.4, us)

New relocation place's Rent/ Lease/ Leave and License Agreement, if applicable. (a1 2i 221142
5308 d %uULrL UL SAR, %L AL 1Y L)

If partners are change, new partnership deed, if applicable. (21t ¢ulei2l tlecian Sia, di -idl
cuelletd) 5212, %1 ARl 1Y dl)

If address change in Pvt. Ltd. /Pub. Ltd., latest Acknowledgement letter issued by Government, if
applicable. (%1 ut. dl./ u. dl. 2211 AAUHIHL 53512 SIA, dl 2512 dsd) 20UA 25l wal Asd, ol QL Sia dl)

If company's director are change, latest directors list (from Ministry of Corporate Affairs
website), if applicable. (dizai-it 335231 sigcian gia, Aa 3352311 -unid dl22, %1 @ld iy dl)

If the place of business is situated in any residential housing society; No objection certificate
from the residential society or any such authority responsible for its maintenance. (A2 220 %1
280US AANAAUL 1Y, WAUAAL AS~2Ax0 W2l UHH/ FUGEIR Al3d WAL Ande A aian s




Close Process for Establishments Certificate:

A0 gl 26 sl ula:

e Form - I (INTIMATION OF CLOSING OF BUSINESS) - Establishment's employees are less
than 10.
S Al anadl e (10 Al 219 st aiadl) el 26 s siH—2uS @d.

e Form - H (INTIMATION OF CLOSING OF BUSINESS) - Establishment's employees are 10 or
more
221222 udll332 quadl Al (10 3 ddl ag sHad) ad) -iasll 6 saaa siH—us ®rd.

® (lose of Intimation Receipt/ Registration Certificate:
(Srdliaq QAle/ 12 uéllE52 € s2a1):

Close of IR/ RC Get Certificate
4i4efl 26 s w2 wHIRYA Hoqal we
[ www.suratmunicipal.gov.in ] [ www.suratmunicipal.gov.in ]
[ Online Services (2Al4eusS+ Aaiil) ] [ Online Services (sireusS+ Al ]
v v
Shops & Establishments Certificate Registration Shops & Establishments Certificate Registration
(8511l 249 A2l sl wHey-) (8510l 49 A2 e wHe)
v ) v .
Login & Complete your Profile Login (alot §4 521)
(AL $1 531 217 didl WistSa [Qoidl ¢z) S 7 g
4 7\
eck Application Status
v Check Application S
Close Establishments (iasl-) Rad asi:i)
. ~ . J
(izeul Aiagll 2€ s2a1) ¥
4 7\
p v N Close Application Status
Search Establishment & Generate L (€ sl 2424141 Radl) )
(222 2L 247 A% B2 521) 7
N J ) .
v Print ([-2)
e A N /
Select Date & Close Reason.
(28 sa1l didlv 244 510 Mds2 $31)
\§ J
[ Save (Ax) ]

Note-3:-

1. Print Form H/ I from application status and sign it.
sid—a1/ 208 0 2020 Radlu 2are-uie Bz 51, wdl s\,

2. Shops & Establishments Inspector approves your application & you will get information by sms.
g5l 2t AL (RS anidl 242980 asiaell s30 Hoydl 2uu8l, B 2uud 2. 2. 211 el 8 aduR sl




Documents to be upload for Close of Intimation Receipt/ Registration

Certificate.

4221 il 28 $c HI2 AUALS Sl SISUA2A:

Form-H/ I (With sign.). (Ru-ti——312/ 2 (udl )
Closer proof of establishment. (21 6i8 sui-L Y21a)
Proprietor's Death Certificate, If applicable. (2iz2i-it #l@i5-1l HQ1 E1MAL %1 QIRLA $1Y dl)
The end/ Close of partnership deed, if applicable. (¢120lg13] vid-l 5212, %1 ARld SiA dl)

Board's resolution for closing of business, if applicable. (2i22u-) s1351% 6i& 52 6oL Gl s21<)

Identity proof of the employer (izet-i ulas4 »us.4l. us)

Establishment's Intimation Receipt/ Registration Certificate. (e S-dliaq 0/ 22022 Al332)

Note-4: -

1.

If online payment transaction failed, your money will be credited with in 8-10 working days in
your account. (%1 2ireusS 4l -l asaell 250 w1y, di WAL 54 dHIRL vidMl ¢ D) 10 s Bauini s a4l)

All online application is approved by concern zone office (Shops & Establishments Dept.).
(el SRS A% B A BiAHE 2UAA 51 2 A sAANA] o) siucuni 204 ©.)

Any query for online shops & establishments application/ registration, pls. contact to concern
zone office (Shops & Establishments Dept.) as mention below.
(S 21251 ootd 5165 &ld Sl dl B d A 2044 §5trl 24 A1) $AL0AL 1A eudd 402 Ul Aus s24l)




Surat Municipal Corporation
Zone Office Address and Contact Details

West Zone
West Zone Vahivati Bhavan, Bala Saheb Devrash Road, New Rander Road, Tadwadi, Surat.
Contact No. 2786181 to 83,97243 46025
Email : sne.wz@suratmunicipal.org

Central Zone
Central Zone Vahivati Bhavan, Gordhandas Chokhawala Marg, Muglisara, Surat-395003
Contact No. 2420547, 2427726 (Ext.205, 421, 422,423)
Email : sne.cz@suratmunicipal.org

North Zone
North Zone Vahivati Bhavan, Behind Gajera school, B/s Ramjikrupa Raw-House, Katargam, Surat
Contact No. 2480518, 2485700, 2486300
Email : sne.nz@suratmunicipal.org

EastZone A & B
East Zone Vahivati Bhavan, Nr. Saifee Society, Opp. Panchwati Wadi, Lambe Hanuman Road, Surat
Contact No. 2547750, 2547648, 2551363, 2553086
Email : sne.eza@suratmunicipal.org, sne.ezb@suratmunicipal.org

South Zone A & B
South Zone Vahivati Bhavan, Udhana Main Road, Opp. Satya Nagar, Udhana, Surat
Contact No. 2278429, 2276145, 3991804
Email : sne.sza@suratmunicipal.org, sne.szb@suratmunicipal.org

South West Zone
South West Zone Vahivati Bhavan, Municipal Shopping Center, Near Aadarsh Nagar Society, Athwalines,
Surat.
Contact No. 2663049-50, 2667926
Email : sne.swz@suratmunicipal.org

South East Zone
Behind Vatika Township, Bh. Model Township, Dumbhal, Surat.
Contact No. 2331903-04-05
Email : sne.sez@suratmunicipal.org

/1177 NN\




